	 WSB University


	Field of study: Management

	Module / course: Internship

	Educational profile: General

	Educational level: II cycle studies

	Number of hours per semester
	1
	2

	
	I
	

II
	III
	IV

	Full- time studies

(L/C/lab/pr/e)
	
	
	480
	

	Part-time studies

(L/C/lab/pr/e)
	
	
	
	

	LECTURER


	Rector’s Plenipotentiary for Student Apprenticeship

	FORM

	Internship

	OURSE OBJECTIVES


	· Developing the skills of practical application of theoretical knowledge acquired during studies, as well as the ability to make business contacts;

· Equipping the student with practical experience and deepening the knowledge necessary for the efficient performance in chosen profession;

· Practice is to be one of the factors shaping the student's personality: his general attitude, attitude to the chosen profession, commitment and satisfaction that he can derive.



	Course outcome
	References to outcomes:
	Description of learning outcomes  
	Verification of learning outcomes

	
	Field-related learning outcomes 
	Area-related  learning outcomes 
	Knowledge

	Intership_K0
	Z2_W11
Z2_W14

Z2_W19
	S2A_W06
S2A_W07
S2A_W11

	The student knows the regulations governing the functioning of the workplace in which the apprenticeship takes place;
	· On-going assessment of the student’s knowledge by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Preparation of the student's report on the apprenticeship and its analysis.

	Intership_K02
	Z2_W11

Z2_W19
	S2A_W06
S2A_W11

	The student knows the scope of activity of organizational units and positions where the apprenticeship takes place. 


	· On-going assessment of the student’s knowledge by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Preparation of the student's report on the apprenticeship and its analysis.


	Intership_K03
	Z2_W11

Z2_W19
	S2A_W06
S2A_W11

	The student knows the tasks of people performing specific functions in the structure of the workplace and their interrelationships.
	· On-going assessment of the student’s knowledge by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Preparation of the student's report on the apprenticeship and its analysis.

	Intership_K04
	Z2_W11

Z2_W14

Z2_W19
	S2A_W06
S2A_W07
S2A_W11

	The student has knowledge of documents functioning in the company.


	· On-going assessment of the student’s knowledge by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Preparation of the student's report on the apprenticeship and its analysis.


	Intership_K05
	Z2_W01

Z2_W02

Z2_W04

Z2_W08

Z2_W11

Z2_W12

Z2_W13


	S2A_W01
S2A_W02
S2A_W05
S2A_W06
S2A_W08

	The student expands the knowledge of issues in the field of field-related content. 


	· On-going assessment of the student’s knowledge by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Preparation of the student's report on the apprenticeship and its analysis.

	Abilities

	Intership_A06
	Z2_U01

	S2A_U01
S2A_U02
S2A_U03

	The student can  prepare his own workplace.
	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Intership_A07
	Z2_U07
Z2_U08


	S2A_U06

	The student can use the company’s resources necessary to perform work;


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.


	Intership_A08
	Z2_U02

Z2_U06

Z2_U07

Z2_U08

Z2_U09

Z2_U10
Z2_U11

Z2_U12
	S2A_U02
S2A_U05
S2A_U06
S2A_U07
S2A_U08

	The student is able to solve problems and tasks related to the work performed;


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Intership_A09
	Z2_U02
Z2_U04

Z2_U06

Z2_U07

Z2_U09

Z2_U10

Z2_U11

Z2_U12
	S2A_U01
S2A_U02
S2A_U03
S2A_U04
S2A_U05
S2A_U06
S2A_U07
S2A_U08

	The student is able not only to observe, but also, as far as possible, actively participate in everyday work carried out by specialists in his field;


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Intership_A10
	Z2_U04

Z2_U06

Z2_U07

Z2_U09

Z2_U10

Z2_U11

Z2_U12
	S2A_U01
S2A_U02
S2A_U03

S2A_U04
S2A_U05
S2A_U06
S2A_U07
S2A_U08
	The student  can apply theoretical knowledge and implement the acquired skills in practice.


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Social competences

	Intership_S11
	Z2_K02
	S2A_K02
	The student can work in a group and get involved in solving problems.


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Intership_S12
	Z2_K01
	S2A_K01

S2A_K06
	The student can identify his own strengths and weaknesses in order to further improve them;


	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.


	Intership_S13
	Z2_K01
	S2A_K01

S2A_K06
	The student can assess the competences of other people and direct them to self-education.
	· Assessment of  the skills of the student by the company’s apprenticeship supervisor.

· Opinion and evaluation in the apprenticeship evaluation card.

· Conclusions from the analysis of the student’s apprenticeship report.

	Intership_S14
	Z2_K02
Z2_K05
	S2A_K02

S2A_K05
	Sees the meaning of active participation in practical classes and in various projects in the work environment and beyond .
	· Report on social competences of the student by the company’s apprenticeship supervisor  and other company employees during the apprenticeship.

· Opinion and evaluation in the apprenticeship evaluation card.

· The analysis of the student’s apprenticeship report.
· Discussion with the student.

	Intership_S15
	Z2_K01
	S2A_K01

S2A_K06
	Appreciates the need for information exchange and sharing knowledge;


	· Report on social competences of the student by the company’s apprenticeship supervisor  and other company employees during the apprenticeship.

· Opinion and evaluation in the apprenticeship evaluation card.

· The analysis of the student’s apprenticeship report.
· Discussion with the student.

	Intership_S16
	Z2_K02
	S2A_K02
	The student has the ability to communicate with the surrounding people and express their judgements in relation to the work conducted in the workplace.


	· Report on social competences of the student by the company’s apprenticeship supervisor  and other company employees during the apprenticeship.

· Opinion and evaluation in the apprenticeship evaluation card.

· The analysis of the student’s apprenticeship report.
· Discussion with the student.

	Intership_S17
	Z2_K03
	S2A_K03
	The student is responsible for the undertaken action (both individual and group actions). 
	· Report on social competences of the student by the company’s apprenticeship supervisor  and other company employees during the apprenticeship.

· Opinion and evaluation in the apprenticeship evaluation card.

· The analysis of the student’s apprenticeship report.
· Discussion with the student.

	Intership_S18
	Z2_K05
Z2_K06
	S2A_K05
S2A_K06
	The student is ready to undertake professional challenges.
	· Report on social competences of the student by the company’s apprenticeship supervisor  and other company employees during the apprenticeship.

· Opinion and evaluation in the apprenticeship evaluation card.

· The analysis of the student’s apprenticeship report.
· Discussion with the student.

	Students’ own workload  (in didactic hours 1h did.=45 minutes)** 

	Full- time

Participation in lectures = 

Participation in classes = 

Preparation to classes = 

Preparation to lectures = 

Preparation to an examination = 

Project tasks =

e-learning =

Credit/examination =

others  (apprenticeship) = 480h
TOTAL: 480h
ECTS credits: 15

Including practical classes: 15
	Part- time

Participation in lectures = 

Participation in classes = 

Preparation to classes = 

Preparation to lectures = 

Preparation to an examination = 

Project tasks =

e-learning =

Credit/examination =

others  (apprenticeship) = 480h
TOTAL: 480h
ECTS credits: 15

Including practical classes: 15

	PREREQUISITES 
	Basic theoretical preparation in the field of management.

	COURSE CONTENT

(Division into contact hours and e-learning)


	Contact hours: 

· Familiarizing the students with the regulations and rules governing the functioning of the workplace in which the apprenticeship takes place.

· Getting to know the organization of the company and its organizational units, their tasks and interrelationships.

· Getting to know the scope of activity of individual organizational units and positions where the apprenticeship takes place;
· Getting acquainted with the company's technical equipment.
· Automation and robotics used in the company.

· Getting acquainted with the role and scope of work of a given position.
· Data protection systems. Archiving. Antivirus protection and prevention.
· Allowing observation and, if possible, active participation in the daily work.
· Gaining experience in the independent and team execution of professional duties.

· Familiarizing the student with the types of functioning documents and with the ways to complete them.

· Developing the skills necessary for future professional work, including: analytical and organizational skills, team work, making contacts.

· Developing the ability to apply the theoretical knowledge obtained in practice and to implement the acquired skills in practice.
· Improving computer literacy in business management
· Improving the ability to organize individual work, teamwork, effective time management, conscientiousness, responsibility for entrusted tasks.

· Performing other tasks, recognized by the persons directly supervising the course of the apprenticeship as important, from the point of view of the specificity of the workplace, in which the student takes the practice and the specialties and field of study.

E-learning: not applicable.

	LITERATURE

(compulsory reading)


	· Authentic company materials.

	OPTIONAL LITERATURE
	· Existing legal acts.

	TEACHING METHODS

(Division into contact hours and e-learning)

	Contact hours:

· Meetings with the management and other employees.

· Observation of the work of specialists in a given field.

· Individual performance of tasks and work ordered by the management or the company's apprenticeship supervisor.

· Participation in meetings and trainings.
· Analysis of the organizational structure and documentation of the company.
· Discussing problems related to the operation of the company and the implementation of commissioned tasks.
· Planning activities [carried out by the students]. 
E-learning: not applicable.

	TEACHING AIDS
	Company’s infrastructure.

	PROJECT

(if implemented in the framework of a module)
	Not applicable.


	METHOD Of ASSESSMENT

(Division into contact hours and e-learning) 


	· Internship – credited with a pass. 

	FORM AND CONDITIONS OF ASSESSMENT
	· Credited with a pass.

· The condition for obtaining a pass is getting a positive assessment of all forms of credit provided for in the curriculum, including the quantitative criteria of assessment set out in the Student Assessment System at WSB University.


* L-lecture, C- classes lab- laboratory,  pro- project, e- e-learning
