INSTRUCTIONS FOR ORDERING BOOKS
1. Go to the website: www.wsb.edu.pl/biblioteka.

2. [image: ]In the left menu select the tab Katalog on-line/ 
On-line catalog.

3. At the top of the website use the Menu to select the English language – click Polski and then change the language.

4. In the upper right corner choose Profile, then Log in and input your ID and password.

5. Search the Catalog for the item you are interested in, then click on Details to view the description

[image: ]
6. If a book is loanable and available, click Request. Requests go to your Requests cart.
[image: ]
7.  If an item is available on-site only, it means that you can use this book only in the Reading room. 

8. [bookmark: _Hlk128224638]Repeat steps 5 and 6 with all books which you want to order – Continue browsing. When you have all needed books in the cart choose Go to the request cart.
[image: ]
9. Accept your order by clicking Confirm request. 
[image: ]
ATTENTION! If you skip Confirm request, the given order will not reach the Library and will not be processed by the employee.
10.  If the procedure is performed correctly, the order is processed within the specified time and the book is waiting for collection for 3 days.

11. After this period, the system will automatically cancel the ordered books from the Reader's account, giving the possibility of re-ordering.

12. At the same time, the reader receives by e-mail all information about the status of the ordered book. You can check the status of the implementation by going to your account in the Ordered documents tab. 
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Titleoftheitem

A guide to the project management body of knowledge : (PMBOK guide) / Project Management
Institute. - 6th ed. - Newtown Square, Pennsylvania : Project Management Institute, cop. 2017.

DG (Borrowable)
02/04/2021

Titleoftheitem

Introduction to Management : International Student Version / John R. Schermerhorn Jr., Daniel G.
Bachrach. - 13 ed. - Chiny : John Wiley & Sons Singapore Pte. Ltd., 2015.

Access location: DG (Borrowable)
Availability date: 02/04/2021
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