	WSB University


	Field of study: Management

	Module / course: Academic Business Writing

	Educational profile: practical

	Education cycle: I-cycle studies

	Number of hours per semester
	1
	2
	3

	
	I
	II
	III
	IV
	V
	VI

	Full -time studies

(L/C/lab/pr/e)
	
	
	
	
	
	14C

	Part-time studies

(L/C/lab/pr/e)
	
	
	
	
	
	


	LECTURER


	M.A. Barbara Borkowska-Kępska, M.A. Iwona Choryń

	FORM 


	Classes

	COURSE OBJECTIVES


	Improving academic writing skills at B2+/C1 level.

Improving vocabulary, grammar structures, and a writing style which are necessary to write academic essays/a thesis.

	Course outcome
	References to outcomes
	Description of learning outcomes  
	Verification of learning outcomes  

	
	Field-related learning outcomes 
	Area-related  learning outcomes 
	Knowledge

	AcaBusWrit_K01
	Z_W17
	
	He/she knows punctuation rules, paragraph coherence and how to achieve it (linking words, synonims, avoiding repetitions ect.).

He/she knows diffreences between formal and informal styles.
	· Written tests

· Writing essays/letters

	
	
	
	Abilities

	AcaBusWrit_A02
	Z_U15
	S1P_W09
	He/she can apply punctualtion rules.

He/she can use appropriate grammar structure and a wide range of vocabulary, relevant to an essay/paper.

He/she can paraphrase/summarize academic papers.
	· Written tests

· Writing essays/letters


	
	
	
	Social competences

	AcaBusWrit_S03
	Z_K01
	S1P_K01 S1P_K06
	The student is aware of the level of their knowledge and skills, is aware of the need for continuous professional training and personal development.

He/she is able to properly define the priorities for the implementation of specific tasks
He/she can work in a group.
	· Independent work, communication during classes and outside of classes, 

· appreciates the ability to communicate in an English-speaking environment, 

· strives to gain language skills, 

	Students’ own workload  (in didactic hours 1h did.=45 minutes)** 

	Full- time

Participation in lectures = 

Participation in classes = 14h

Preparation to classes = 6h

Preparation to lectures = 

Preparation to an examination = 5h

Project tasks =

e-learning =

Credit/examination = 2h

others  (indicate which) = 

TOTAL: 27h

ECTS points: 1

Including practical classes: 1
	Part-time

Participation in lectures = 

Participation in classes = 

Preparation to classes = 

Preparation to lectures = 

Preparation to an examination = 

Project tasks =

e-learning =

Credit/examination =

others  (indicate which) = 

TOTAL:

ECTS points:

Including practical classes:



	PREREQUISITES


	General English knowledge at the B2+ level according to CEFR

	COURSE CONTENT

(Division into contact hours and e-learning)


	Contact hours:
WRITING FORMS 

· Information report.
· Assessment report.

· Survey report.

· Proposal report.

· Fomal letters (request, complaint, apology, proposal)

· Memos.

· Paraphrases.

· Summary.

· Essays (for and against, opinion, solution to the problem, discursive)

· Academic essays.

· Case study reports.

STYLED / TECHNIQUES 

· Academic language

· Formal and informal styles

· Argumentative techniques 

· Topic sentences and supporting sentences

· Paraphrasing and summarising

· Hedging (caution)

· Synonims

· Avoiding repetitions and redundancies

GRAMMAR 

· describing similar and opposing qualities

· complex sentences 

· short forms 

· linking words/ phrases

· linking sentences

· using a quotation

· academic verbs

· the passive 

· sequence words

· present and past participles

· time words

· punctuation

· paragraphs

· words to join hypothesis and evidence

· abbreviated forms

· pronouns

· words linking complaints and justification

· word order

· coordination

VOCABULARY/USEFUL LANGUAGE: 

· Suggestions 

· Mild and strong complaint 

· Apology 

· Invitation – accepting and refusing 

· To express opinion  

· Opening and closing remarks 

· To list points and add more points 

· To introduce contrasting viewpoints

· To introduce examples

· To conclude

· To express cause

· To express effect

· To express reality

· To emphasise what you say

· To express the difference between appearance and reality 

· To summarize 

· To generalise 
· General comments

· Recommendations
· Synonyms



	LITERATURE

(compulsory reading)


	· R.R.Jordan. Academic Writing Course. Longman 2010

· Wallwork: English for Academic Research: Writing Exercises, Springer 2013

· S. Bailey: Academic Writing. A Handbook for International Students. 3rd edition, Routledge 2011

· V. Evans: Successful Writing Proficiency. Express Publishing, 2010

	OPTIONAL LITERATURE
	· R. Macpherson: English for Writers and Translators. PWN 2009

· R. Macpherson: Advanced Written English, PWN 2009

· A.Oshima, A.Hogue: Writing Academic English, 2006

· J. Morley: Academic Phrasebank, The University of Manchester 2014.

· R.G. Mellor, V.G. Davison: How to Pass English for Business Level 3. Logophon Verlag 2011

	TEACHING METHODS

(Division into contact hours and e-learning)

	Exercises which develop writing skills, grammar structures and vocabulary, which aim at improving vocabulary necessary to express opinion, write letters, academic papers ect and avoiding repeating grammar mistakes.

	TEACHING AIDS
	Interactive whiteboard with access to the Internet, textbooks in digital form, computer, Internet, additional textbooks, newspapers, magazines

	PROJECT

(if implemented in the framework of a classes module)
	Written assignments (essys, academic paper)

	METHOD OF ASSESSMENT

(Division into contact hours and e-learning 


	Written tests, essays on topics discussed during classes – Credit with a grade and exam

	FORM AND CONDITIONS OF ASSESSMENT
	· Written test, essays, academic papers

· The condition of obtaining credit is obtaining a positive grade from all forms of credit provided for in the curriculum, taking into account the quantitative criteria of assessment set out in the Framework Student Evaluation System at WSB University


* L-lecture, C- classes lab- laboratory,  pro- project, e- e-learning

