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DUTIES OF TEACHERS
§ 1 General information
When entrusting teaching activities to a teacher, their scientific and research achievements, didactic experience and / or practical experience in the area to which the learning outcomes for a given field of study relate are taken into account, and in the case of fields of study implemented in the practical profile, in particular the compatibility of the teacher's professional experience acquired outside a university with the scope of activities and the area of professional / economic activity appropriate for the field of study and compliance with practical skills indicated in the description of learning outcomes. 
§ 2 Responsibilities of the teachers
1. The teacher conducting the classes is responsible for:
1) developing and updating the curriculum in accordance with the learning outcomes matrix developed by the university, 
2) developing a syllabus for classes and sending it in an electronic version to the Teaching Department after its content has been approved by the Head of the Department and before the classes begin,
3) consulting the content of the classes with the teacher conducting the lecture, in the case of conducting classes, or consulting the content of the classes with other lecturers conducting the same classes, so as to maintain the same forms of verification of learning outcomes,
4) applying the standards of preparing and conducting distance classes,
5) giving students, during the first classes, the program of classes, methods of verification of learning outcomes, list of necessary literature
6) agreeing with the employees of the Dean's Office the hours of consultation, credit and exam dates, so that they can be made public 7 days before the indicated date
7) timely start and end classes,
8) keeping an electronic attendance diary, in the case of conducting training or laboratory classes,
9) Filling  in electronic test reports within 7 days from the completion of the test or exam,
10) providing feedback to students on measuring learning progress, both in classroom and distance learning;
11) submitting to the Dean's Office all final and examination papers or other documents confirming the achievement of the planned learning outcomes by the students.
2. If it is necessary to change the date of classes, the teaching teacher is obliged to urgently notify the employees of the Education Department about this fact. Substitutions and changes to the dates of classes should be recorded in accordance with the rules prevailing at a given Faculty.
3. The lecturer is obliged to remove irregularities in the education process on an ongoing basis and to report them to the immediate superior or the Rector's Plenipotentiary for Education Quality in order to take corrective actions.
4. The lecturers are obliged to constantly improve their qualifications as part of self-improvement and training organized by the University, which will allow them to conduct modern forms of education, including: e-learning, project classes, workshops and other forms of work with students.
§ 3 Related documents
1. Study regulations
2. Principles of creating, approving and reviewing educational programs and learning outcomes
3. Verification system of learning outcomes
4. ECTS Regulations
5. Regulations for the Organization of Distance Learning (E-learning) at the WSB Academy
