University Internal System of Quality Assurance in Education at the WSB University 
Process: organization and implementation of the teaching process

Dąbrowa Górnicza, October 16, 2020
ANTI-PLAGIARISM  POLICY
§ 1  Scope of the procedure
1. The anti-plagiarism procedure applies to all diploma theses submitted to the WSB University  in Dąbrowa Górnicza. Undergoing  the anti-plagiarism procedure for diploma theses is a condition for their admission to defense. The purpose of the anti-plagiarism procedure is to counteract infringement of copyright and unauthorized use of someone else's intellectual property.
2. The procedure defines the rules and procedure of:
1) verification of diploma theses submitted to the WSB University  in Dąbrowa Górnicza  with the aim to confirm that they have been written independently, using The Unified Anti-Plagiarism System, hereinafter referred to as JSA,
2) admitting diploma theses to defense or rejecting them, based on the results of the above verification,
3) sanctions against students who attempted plagiarism.
 § 2 Basic definitions
1. Anti-plagiarism system - an IT tool enabling the control of documents in terms of their similarity to the texts in its database online resources. The university uses the Uniform Antiplagiarism System JSA available at https://jsa.opi.org.pl.
2. System operator - a person entering the text of the thesis into the system. The operators may be authorized employees of the dean's office, teaching staff who are not promoters and promoters of diploma theses.
3. System administrator - a person controlling the implementation of the anti-plagiarism procedure.
4. Percentage Size of Similarity (PRP for short) - it is the percentage share of characters from all similar fragments in the number of all characters in the study. By default, the test includes PRP 5, PRP 10, PRP 20 and PRP 40. 
PRP 5 means that to calculate the number of characters in borrowed fragments, fragments of a length of not less than 5 words in the fragment are counted (shorter phrases - four words and less - are not considered). PRP 10 is counted for fragments not shorter than 10 words (fragments of nine words and less - also those that were included in PRP 5 - will not be considered). The next two PRP indices are calculated analogously to those described above, considering, respectively, the length of phrases of at least 20 (for PRP 20 ) and 40 (for PRP 40 ) words.
 § 3 Persons responsible for carrying out the activities covered by the procedure
1. The system operator is responsible for:
1) entering complete diploma theses into the system,
2) analysis and printing of similarity reports generated by the system,
3) possibly contacting the promoters (if the promoter is not the system operator) in order to inform them about the results of the reports.
2. The system administrator is responsible for:
1) setting up JSA accounts for system operators,
2) training of new system operators,
3) preparation of reports on the use of the anti-plagiarism system. 
  § 4 The course of the procedure
1. Each diploma thesis  is subject to the procedure.
2. The thesis can be scanned in the anti-plagiarism system before the thesis is submitted to the Dean's Office by the supervisor or scanned after submission at the dean's or reviewer's request. 
3. For each entered work, the system generates a similarity report containing:
1) The Percentage Size of Similarity, i.e. a parameter indicating the level of similarity of the work studied to other works from ORPPD and documents from other sources of comparison (Internet, legal acts, university reference databases) expressed as a percentage,
2) detailed text analysis, including special or non-working characters, unrecognized words, and fragments of another style.
4.  The supervisor determines whether:
1) The Similarity Size Percentage 5 exceeds 50%
2) The Similarity Size Percentage 10 exceeds 40%
3) The Similarity Size Percentage 20 exceeds 30%
4) The Similarity Size Percentage 40 exceeds 20%
5. At the same time, the supervisor analyses the results of the anti-plagiarism survey of the JSA system in the field of text statistics, in particular:
1) fragments of a different style,
2) unrecognized words distinguished by the system,
3) special characters or from outside the working language.
6. The supervisor, on the basis of the overall results of the anti-plagiarism analysis, accepts the JSA report, in which he assesses whether the thesis does not indicate significant similarities detected during the verification and allows it to be referred to the diploma examination (defense).
7. The supervisor provides a printed general report on the anti-plagiarism test or information about the acceptance of the thesis in the JSA system to the dean's office appropriate for the diploma thesis. Such thesis is considered qualified for the diploma examination (defense). 
8. If the supervisor determines that the thesis contains unauthorized borrowings, he / she asks the student to remove the manipulation from the work.
9. Within one test, the supervisor may perform 3 scanning attempts student work.
10.  If the supervisor finds that the thesis contains unauthorized borrowings and bears the signs of plagiarism despite changes made by the graduate student, he / she sends a written opinion on this matter to the Dean.
11. After getting acquainted with the supervisor's opinion, the Dean may decide not to allow the thesis to be defended and apply to the rector to initiate disciplinary proceedings against the author of the thesis who tried to plagiarize. Disciplinary proceedings are initiated pursuant to Art. 312 paragraph. 3 of the Act of July 20, 2018, Law on Higher Education and Science, in the manner specified by the Act. 
12. The Dean's Office employee, depending on the supervisor's decision, attaches to the student's personal files general similarity reports, statements and decisions regarding the diploma dissertation issued by the supervisor and the dean.
13. The system operator does not add to the database a system of works that have not passed the anti-plagiarism procedure, i.e. have been sent for correction or have not been admitted to defense.
§ 5 Documents related to the Procedure 
1. Study regulations
2. Diploma regulations
